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	Please refer to the guidance at the end of this form before completing the report.

	Supervisor

	Name 
	     

	Post held
	[bookmark: Text26]     

	Faculty/School
	[bookmark: Text53]     

	Email address
	[bookmark: Text5]     

	Visiting student

	Title
	[bookmark: Text32]     

	First name(s)
	[bookmark: Text33]     

	Surname(s)
	     

	Email address
	[bookmark: Text42]     

	Visit start date
	     /     /      DD/MM/YYYY

	Visit end date
	     /     /      DD/MM/YYYY

	School/Department
	     

	Mode of visit
	On campus / Hybrid / Remote



	Visit report  

	1. Research activities carried out by the student
	     




	2.	Contributions to the Faculty and/or University
	     




	3.	Student support experience
	[bookmark: Text15]     






	Signatures

	PGR student
Date
	     
     

	Supervisor
Date 
	      
     

	Faculty Director of Research Degrees
Date
	       

     





Guidance

	What this form is for
To enable details of visiting students’ experiences to be recorded by the Faculties. This information will be collated and reported to Faculty Academic Committee Research annually. The information will also be reviewed by Research Degrees Committee that is responsible for reviewing the scheme and ensuring it remains fit for purpose.

	
Who should complete it
Visiting student reports are completed and managed within the Faculties. The report should be jointly written by the postgraduate student and the supervisor and checked and approved by the Director of Research Degrees.

	
How it should be completed
The report should include as much information as possible on the experience. All sections must be completed. Click on the grey boxes to complete the form.
1. Research activities carried out by the student
Describe your research achievements and development during the visit. Specify details of any publications, participation/attendance to conferences, seminars, training events. Prizes or awards.
2. Contributions to the Faculty and/or University 
Describe activities that have contributed to the OU research environment, including organization of events, peer support, participation in research activities.
3. Student support experience
Explain any issues related to access to OU systems, facilities, equipment or resources. Mention experience of using the library, university buildings and IT services. Include any health and safety incidents. Comment on the support provided by your supervisor and any other members of staff.

	
How it should be submitted
This form should be completed within a month of the end of the visit and sent to the research degrees team in the relevant Faculty:
FASS:  fass-research-student-support@open.ac.uk 
FBL:    fbl-research-support@open.ac.uk
STEM: STEM-Research-Student-Support@open.ac.uk 
WELS: WELS-PGRs@open.ac.uk


	Resources
This form can be downloaded from the Graduate School Network:
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