Absences and Annual Leave
Relevant regulations
RD 8.5 	Full-time directly supported students are entitled, with the prior agreement of their supervisors, to take up to 40 days annual leave each year including public holidays and University closure periods. For part-time students, holiday allowances are pro rata.
Annual leave allowance 
The total annual leave allowance for PGR students is in line with the recommendations of UK Research and Innovation (UKRI) who suggest a minimum of 30 days leave per year and a maximum for 40 days per year for full-time research students.
The total allowance is also comparable with staff. However, the staff policy separates the leave allowance into public holidays (8), university closure days (3), and an additional allowance (30 or 33 days depending on role) 
Unlike staff, we recognise that some students may not be able to take leave on bank holidays or during university closure days. For example, they may be involved in an experiment or field work with specific time constraints, or they may be working alongside their degree. The difference in policy therefore ensures that all students can take all their available leave.
Approval for annual leave
Annual leave must be agreed with supervisors and therefore all students should log their absences/annual leave on PGR Manager. 
For students who are on a student route visa, approval is also needed from the Graduate School; this is due to our legal responsibilities as a visa sponsor. For example:
1. We must always have a full address for the current location for the student, even if they are only taking a short trip abroad
2. We are required to ensure (as far as possible) that the student is complying with the terms and conditions of their visa. For example, there are strict limits on how long student route visa holders can be outside the UK during their studies (typically 60 days per year but can vary depending on the student)
3. We are required to monitor and report when the student enters and leaves the UK
UKVI rules are extremely strict, and the additional layer of approval means that the Graduate School team can check the request for any possible visa issues. We would not routinely reject an annual leave request for any other reason.
We do sometimes encounter students who request annual leave where a study break would be more appropriate (or vice versa) and would therefore advise the student accordingly.



